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1. O01ue MoJI0KeHU

1.1. Hacrosmiee mosoxeHue 00 oprann3aniy paboThl ¢ IEKTPOHHBIM JKyPHAJIOM B _-
MyHHUIMnaibHOM Or0/KeTHOM 0011eo0pa3oBarenbHoM yupexkieHnn "OcHOBHas
0011e00pa3oBareabHas mkojga uMenu I puropus Xomwkepa ¢. Bepxuuii Hepren"  (manee —
[Monoxenue) pazpaboTano B coorBeTcTBUH ¢ DeepanbHbiM 3akoHOM oT 29.12.2012 Ne 273-
@3 «O06 obpazoanuu B Poccuiickoii deneparmmy.

1.2. [Tonoxxenue onpeesseT mpaBuiia padboThl U eIHBIC TPEOOBAHMUS 110 BEACHUIO
AJIEKTPOHHOTO JKypHajia B MyHHUIIMTIATHLHOM OIODKETHOM 00111€00pa30BaTeIbHOM
yapexieHnu "OcHOBHas 0011e00pa3oBareapHas mKkojaa UMeHU [ puropust XopKepa c.
Bepxuuit Hepren" (nanee — llkona).

1.3. DnekTpoHHBIM KypHaAIOM (nanee — D)K) Ha3bIBaeTCsS KOMILIEKC POTPaMMHO-
anmnapaTHBIX CPEJCTB, BKIIOYAIOIINNA 0a3bl TaHHBIX U CPEICTBA JOCTYIA U pabOThl ¢ HUIMH
(mporpaMMHO-anmapaTHy HHPPACTPYKTYPY, CEPBUCH HHYOPMAITUOHHOTO
B3aUMOJICHCTBHS).

1.4. DnexTpOoHHBIN THEBHUK — pa3aen DK, mpeacTaBsitonui cooon
MHIUBUAYAIN3UPOBAHHYIO BBIOOPKY JaHHBIX U3 DK 0 Xo7€e U pe3ynbTarax oOydyeHus
KOHerTHOFO yquHKa.

1.5. X — cpeacTBo HHAUBUIYATLHOTO YU€Ta PE3yIbTaTOB OCBOCHHS 00pa30BaTEIbHBIX
nporpamMM. OH OTHOCHTCS K y4€OHO-TIEIaroTHYECKON JOKYMEHTAIMH. AKKypaTHOE, TOUHOE 1
CBOEBPEMEHHOE BeJIEHUE €ro 00s3aTeabHO I KaXka0ro coTpyanuka [IIkomsl, B 00s3aHHOCTH
KOTOporo BXoauT padota ¢ D)K. JlocTynm K mepCcOHATbHBIM CTpaHUIIaM JHEBHUKA UMEIOT
poauTeNu (3aKOHHBIE TIPEICTABUTEIN) 00YUaIOIIErocst, 00yJaroIuiics, aIMUHUCTPALIHS
HIkomst (qupexrop 11IKoIbI, 3aMeCTUTENH AUPEKTOPA), YUUTENS, KITACCHBIC PYKOBOAUTEIIH;
anmuaucTpaTop XK.

1.6. ITpuanunamu padoTel ¢ DK ABIAIOTCS:

e CcOOJIIOJICHHE TTPaB M CBOOO/I YUaCTHHKOB 00pa30BaTEIIbHBIX OTHOIIIECHUH;

e JIOCTOBEPHOCTH M TMOJHOTA MHGOPMAIINH, coaepkanieics B DX

e yHH(UKAKS JAHHBIX, cojaepxkammxcs B XK, u Jo0KyMeHTHUpOBaHHON WH(pOpMaIun
Ixomnsr,

e 3alUTa JIaHHBIX, coepkamuxcs B XK, oT HempaBOMEPHBIX U MPOTUBOMPABHBIX
JIEUCTBUHN.

1.7. Benenue >nexkTpoHHBIX (popM yueTa oOpa3oBaTeNbHOM 1EATEIHbHOCTH U PE3YIbTaTOB
obpazoBarenbHO# nesitenbHOCTH (DXK) sABIISIETCS COCTaBHON YacThiO PabOTHI IO BEACHHUIO
AJIEKTPOHHOTO JoKyMeHTooOopoTa B Illkore.

1.8. DX sBnsercs yacTbio HH(pOpMAMOHHOMN crucTeMbl [1IKobI.
1.9. ®ynxumronupoBaHue U KcnolibzoBaHue J)K ocyliecTBiseTcs B COOTBETCTBUU C
JEeUCTBYIOLINM 3aKoHOAaTenbcTBOM P®, B ToM uncine PenepanbHbM 3akoHOM oT 27.07.2006

Ne 152-®3 «O nepcoHanbHBIX JTaHHBIX.

1.10. OtBeTcTBEeHHOCTH 3a (pyHKIIMOHUpOBaHHE DK U KOHTPOJIb 33 MPABUIBHOCTHIO €TI0
BEJICHUS BO3J1araloTCsl Ha 3aMECTUTEN AupekTopa o YBP.



2. Haznauenue DK
DX ucnonb3yercst UIsl perieH sl CIEAYIONINX 3a1a4:

2.1. Co3nanue/BBOJI, cUCTEMATHU3ALMSA, UCIIOIB30BAHUE U XpaHEHHUE JAHHBIX O XOJ1€
oOpa3oBaTeNbHOM nesTenpbHOCTH B [1IKote, B TOM umciie 00 yCrieBaeMOCTH U MOCEIaeMOCTH

YYAIIAXCS.

2.2. Odopmienue uHpopMaIH, XpaHALIeics B 0a3e JaHHBIX, B BUIE JOKyMEHTa Ha
OyMa)KHOM HOCHUTEIIE.

2.3. OGecrieueHre OMEPaTHBHOTO JOCTYIA POIUTENEH (3aKOHHBIX MPEICTaBUTEIICH)
obOydaromierocs,

oOyuatomerocs, anmuauctpaimu [Ikossr (aupekropa I1lkosisl, 3aMecTUTeNeH TUPEKTOPA),
yUYHTeNeH, KIIAaCCHBIX PYKOBOMTEINCH K OTMETKAaM 3a BECh IMIEPHOJT BEICHHS )KypHAJIa M0 BCEM
npeaMeTaM B J1I000€ BpeMsl.

2.4. ABTOoMaTu3anus Co3aHUs OTYCTHOW JTOKYMEHTAITUU YIUTEICH ¥ aIMUHUCTPAIINH.

2.5. CBoeBpeMeHHOEe HHPOPMHUPOBAHUE POAUTENCH (3aKOHHBIX TPEICTABUTENCH) 110
BOIIPOCaM
YCIIEBAEMOCTH, NHIMBUAYAIbHBIX PE3YJIbTATOB U MOCEIMIAEMOCTH UX JETEH.

2.6. UandopmupoBaHue yqammxcs 0 Xo1e 00pa3oBaTeabHOMN ACATEIHPHOCTH MTOCPEICTBOM
naHHbIX B D)K.

2.7. KoHTpoJb 3a peanu3anueit 00pa3oBaTeIbHBIX IPOrPaMM, B TOM YUCTIE yUET:

e TPOBEJCHHBIX 3aHITHUH;

e JIOMAIIIHHUX 33JIaHUH 1 00beMa Harpy3Ku Ha 00yJaronuxcs;

e PpE3yabTATOB OCBOCHHS 00Pa30BaTEIILHON IPOTPaMMBbI ydaImuMucs (ycreBaeMoCTh);
e TIOCEIIAEMOCTH 3aHATUH yUalTUMHUCS,

e JIMHAMHUKH YCIIEBAEMOCTH YJaIIUXCH;

e peam3anuy 00pa3oBaTEIBHON MTPOTPAMMBI.

3. [IpaBuaa padorsl ¢ DK

3.1. Benenue 22K o6s3aTenpHO 1715 KQXKIOTO TMearora, KIacCHOro pyKOBOJIUTEA, a TAKKe
Tex paboTHUKOB LlIKombI, B UbM (QYHKIIMOHAEHBIE 00SI3aHHOCTH 3TO BKIIFOUEHO.

3.2. Ilopnep>kaHue B aKTyallbHOM COCTOSTHUM MH(OpMaIy, XpaHsiieics B 0a3e JaHHBIX
9K, aBusercsa 00A3aTEILHBIM.

3.3. Yuer peanuzanuu 00pa3zoBaTeIbHbIX IPOrpaMM U OCYIIECTBICHUS 00pa30BaTEIbHON
JeATeIbHOCTH BEJIETCSl BCEMHU IearoruueckumMu padbotHukamu I1Ikossl.

3.4. Pacnpez[eneHHe 3aHATUH 110 MpeaAMETaM U 3aKpCIIJICHUEC UX 3a YUUTCIIIMU
OCYIICCTBJIAACTCA HaA
OCHOBAaHHUH y‘-IC6HOl“O I1aHa U pacCIipCacICHusA MeJarorndeckom Harpy3Ku.



3.5. BBoa B DK nar npoBeneHusI 3aHATUI B COOTBETCTBUU C pAaCIIUCAaHUEM 3aHATHH, TEM
YPOKOB, 33JJaHHBIX JIOMAITHUX 33/1aHUI, OTMETOK OOYYaIOIIMXCS ¥ CBEJICHUN 00 OTCYTCTBUU
YYaIUXCs HA YPOKAX OCYLIECTBISACTCA YUUTEIAMU €KEIHEBHO.

3.6. Buecenne B DK nndopmamnmu 06 oTMeTKaxX 00ydaromuxcsi ¥ CBEICHUH O
MPUCYTCTBUU/OTCYTCTBUH YUAIIUXCS OJHKHO MPOU3BOAUTHCS B JICHD MPOBEICHHS 3aHATHUS
He no3anaee 13:00 crnemyromero JHS.

3.7. llIkoya rapaHTHPYET y4aluliuMCsi B UX POAUTEISIM (3aKOHHBIM MPECTABUTEIISIM)
BO3MO’KHOCTB ONEPAaTUBHO MOJIy4aTh HHPOPMALIUIO O TEKYLIEH YCIIeBaEMOCTH H
noceuiaeMocTu yqamierocs uepes 9K.

3.8. Ilpu Beaenun DK kakapiM nienaroroM (yauresaeM) TODKHO COOTI0IAThCS eTMHOO0pasue
3aIOJIHEHUSI )KYPHAJIOB B YaCTH TEM MPOBEJCHHBIX YPOKOB (B COOTBETCTBUHM C paboueii
POrpaMMOii 10 MPEMETY), BHICTABICHHBIX OTMETOK, MPOMTYCKOB YPOKOB M 3amuceil o
JOMAIIHEM 331aHUH.

3.9. [Nomp3oBarensam DK 3ampemniaercs mepenaBaTh CBOM MEPCOHANBHBIC PEKBU3UTHI TOCTYIA
K OX npyrum nunam.

3.10. Corpynuukam IIkoier 3anpemaercs gomyckars yaanmxcs [koisr k padote ¢ DK.
4. TlpaBuJia BeleHHsl y4eTa YCIIeBAeMOCTH M MOCEIIAeMOCTH y4aMXCs

4.1. PaGoTa yuuTensi o BEJACHHUIO JAHHBIX TEKYIIEH YCIIEBAEMOCTH YJaIllerocs
ocylecTBisieTcs B pasjaeie «KiaccHslil xKypHam.

4.2. YauTenb B COOTBETCTBHH C pAaCIUCaHUEM 3aHATHH BHOCUT B DX crienyromniue JaHHbIC:
TeMY YpOKa; OTCYTCTBHUE yUaITUXCsl; OTMETKH YJaIIUXCs; JOMAITHEe 3aJaHue.

4.3. Yuutenb BHOCUT B D)K ydeTHyIO 3aluch 0 MPOBEACHHOM 3aHSATUH 10 (DaKTy B I€Hb
MIPOBEICHUS.
[Ipou3BOAUTE 3allUCh YPOKOB 3apaHee HEAOMYCTUMO.

4.4. Yuuteb, 3aMEHSIOIINI OTCYTCTBYIOIIETO YUUTENs, Ha BpeMs (1ary) 3aMeHbI T0JTy4aeT
noctyn k 9XK Ha cTpaHHIle OTCYTCTBYIOIIETO YUUTENs U 3aNOJHSIET €0 B YCTAHOBJICHHOM

IIOPAOKE.

4.5. Y4yer pe3ynpTaToB yCIEBAEMOCTH YYaIlIUXCS:

pe3ysbTaThl YUCOHOH NEATEILHOCTH OICHUBAKOTCS HA OCHOBAaHUU YCTHBIX OTBETOB
(BBICTYIUIEHHIA) YUAIIUXCsl, MTUCBMEHHBIX Pa0OT, MPAKTHYECKOM eI TENbHOCTH
yUaIIuXcs;

OTMETKH 32 YCTHBIE U IMChbMEHHBIE OTBETHI BHICTABIISIFOTCS B KOJIOHKY 32 TO YHCIIO,
KOT/Ia MPOBOAMIIACE PadOTa;

e B KJIETKaX U1 OTMETOK YUUTEIbh HMEET MPaBO 3alHUChIBATh TOJIBKO OJUH U3
CIIETYIOIIMX CHMBOJIOB. «2», «3», «4», «5», «Hy», «—». OT™MeTKy «1» (emuHuIly) He
BBICTABJISIIOT. JIOMMyCTUMO CTaBUTH HECKOJIBKO OTMETOK B OJIHY Tpady;

MIPH KOHTPOJBHBIX MEPOTIPUATHUSX, IPOBOTUMBIX YIUTEIEM B COOTBETCTBHUH C
TEMaTUYECKUM TUIAHUPOBAHUEM, 0053aTEIbHBIM YCIOBHEM MPOBEICHUS KOHTPOJIS
SIBJISIETCSL BHICTABJIICHHE OTMETOK BCEM yJallUMCsl, IPUCYTCTBYIOIUM Ha YPOKE
(uckmroyas ciryyau, KOT/Ia yJaluics JOAroe BpeMsi OTCYTCTBOBAI IO



YBaXHTEJILHON NPHUYMHE (HanpuMep, 1o 00JIC3HH), MOATBEPKICHHON
COOTBETCTBYIOIIMMH JIOKYMEHTAMH);

e OTMETKH BBICTABJISIOTCS B rpade TOro JHS, KOT/a MPOBOAUIIACH JaHHAs padoTa,

e OTMETKH 32 MHUCbMEHHYI0 pa0d0Ty MPOCTABJISIOTCS B CPOK HE OoJiee Tpex paboumnx
JTHEW ¢ MOMEHTA €€ HAITMCAHUS yIalUMHUCS;

e OTCPOYKA BBINOJHCHHS yJalIMMUCS 3a1aHus (Hanpumep, 00y4aroIuics MpHIIIes Ha
3aHATHS NOCIIE JUIUTENbHOM 00sie3Hn) hukcupyercs: B DXK cumBosiom (-); B
ANIEKTPOHHOM JIHEBHHUKE yYaIIerocsi CHMBOJIOM (—), K KOTOPOMY HE0O0X0 MO
HaIlucaTb KOMMEHTapHi;

e BpeMs, 32 KOTOPOE yJalIuiics JOIDKEH JIMKBUUPOBATD 33/I0JDKEHHOCTh, HE
MIPEBHIIIAET OJHOM y4eOHOM HEJeU MPH YCIOBHH MPUCYTCTBUS YUaIIeTrOCs B
[Ikote, B TeYEHNE KOTOPOH PE3yNIbTAThl OLIEHUBAHHS OTCPOUYCHHBIX 3aaHUI
JIOJIKHBI OBITH BhICTaBIIEHBI yuuTesneM B DK.

4.6. YdeT 1ocemnaeMoCTH YIaIuXxcs:

e yUYUTEIh 00s13aH HA KAXKJIOM YPOKE OTMEYATh OTCYTCTBYIOIIUX YUAIINXCS;

e TIPU OTCYTCTBHH YYaI[ETOCs HA YPOKE yUUTEIh POCTaBisieT «Hy;

e yUaluecs, UMEIOIINEe MEIUIIMHCKYIO CITPaBKy 00 0CBOOOXKICHUH OT (PU3UIECKUX
Harpy3oK, JIOJDKHBI PUCYTCTBOBATh Ha YPOKaxX (PU3HUECKON KyAbTYpPhI U
BBITIOJTHATH WHANBUyaIbHBIC 3aJaHUS.

4.7. OdopMmieHne TeMbl ypokKa:

paboTa yuuTess 1o BEICHUIO yueTa BBIOJHEHUS YYeOHBIX IPOTpaMM U MPOBEICHHBIX
3aHSTHUI OCYIIECTBIIsIETCS B pa3zeine «TeMbl ypOKOB U 3aJaHUs,

e B Hauaje yueOHOTO rojia yYuTellb BHOCUT TEMATUYECKOE IJIAHUPOBAHUE 110
npeaMeTy B pazaen «llimaHnpoBaHre ypoKOB» Ha CPOK OT OJHOM y4eOHOW YEeTBEPTH
1o roja. Ecny yaurtenb UCTIBITHIBAET TPYAHOCTH IIPU BHECEHUH B JKypHAI
TEeMaTHYECKOT0 IJIAHUPOBAHUS, OH MOXKET 3armoyHuTh (aiin Microsoft Excel o
yCTaHOBJICHHOU (hopMe U nepefarb anMuHucTparopy DK uist UMIOPTUPOBAHUS B
9XK;

e yuuTens BHOCUT B DK yueTHyr0 3alIuCh O TeMe ypoka 1o (akTy B IeHb
MIPOBEJICHUS,

e ydeTHas 3anuch B D)X J0JKHA COOTBETCTBOBATH TEME MPOIIEHHOTO Ha YpOKe
Marepuana.

4.8. JlomanrHee 3a1aHuE:

y4uTeah BHOCUT B DK HHPOpPMAIIUIO O JOMAIIIHEM 3a/IaHUH B JICHb TPOBEACHUS 3aHITHS JI0
13:00 cnemyromiero aHs;

e BTpade «JomaiHee 3aganne» GUKCUPYET COAEpKAHUE 3aJaHUS], CTPAHUIIBI,
HOMepa 3aj]ia4 U yIPaxKHEHUN ¢ OTpakKeHUEM CHEIU(PUKU JoOMaITHe paboThl
(MTOBTOPHTS..., COCTABUTD ILIaH, TAOIHUILY, BOTIPOCHI | T. 11.);

e odopmiseT JoMaIlIHee 3a/1aHie TBOPUYECKOTO XapaKTepa, Hanpumep, cAenaTh
PUCYHKH, HalucaTh COUMHEHHeE, B Tpade «/Jomaiminee 3aqanuey clieayonum
obpazom: «TBopUeckoe 3aaHKe: BHITIOJHUTH PUCYHOK K CKa3Ke...»;

e BHOCHUT 3anuch «MHIMBHyaTpHOE 3a1aHue» B rpady «Jlomamrnee 3aganney, eciu
npeaaraeT yJamuMcs WHIUBUyallbHbBIE 3aJaHus;



e HE 33/1a€T JOMaIlIHEE 3a/laHue U BHOCUT B noJie «JloManiHee 3aganue» 3anuch «He
3aJaHO»;
e HE 33/1a€T JOMAIIHEE 3a/1aHNE TI0CIIE KOHTPOJIbHBIX MEPOIIPUATUI, HA KAHUKYJIBI.

4.9. BricTaBieHNE UTOTOBBIX OTMETOK:

e YYMTEJb BBICTABIIIET OTMETKH 3a OTUETHBIN Meproy] yyamumcs B pasaen 9K
«["'omoBasg oTMeTKaY,;

e B KOHIIE OTYETHBIX IEPUOJ0B BHICTABIISIET OTMETKH YYalIUMCS 32 YETBEPTD,
MIOJIYTOIM€, TOJl B CPOKH, OIlpe/ielieHHble AupekTopoM LlIkoiibl, HO He o3HEe YeM
3a JIBa JHs 10 OKOHYaHMsI yueOHOTo Neproja,

e 1151 OOBEKTUBHOM aTTecTanuy 00yJaroluxcs 3a Y4eTBEPTh YUUTENb 00s13aH
BbICTaBUTH B D)K He MeHee Tpex OTMETOK, a JUIs aTTeCTalllu 3a MOJIyroiue — He
MeHee ISATH OTMETOK C 00s3aTeNIbHBIM YU€TOM KadecTBa 3HAaHUHM 00y4aromuxcs 1o
MMCbMEHHBIM, J1a00PATOPHBIM U MTPAKTUYECKUM paboTaMm.

5. @YHKUMH U AeATeJBbHOCTH NMoJib3oBaTesieil 7K
5.1. TTonb3oBaTensamu DK gBnsOTCA:

o agmunuctpanus konsr: gupexrop LKoJIBI, 3aMECTUTENN AUPEKTOPA,;
e TIIEHArOrH,

e KJIACCHBIE PYKOBOJIUTEIH,

e JucHieT4Yep 00pa30BaTEIBHON JIEATEIHLHOCTH,

e anMuHucTparop IK;

e pPabOTHUKHU MEAUITUHCKON cyxO0bI [1IKobI;

e CIEIUATUCT KaIpoBOi cIIy:KObI [1IKOTBI.

5.2. Yyaniuecs v ux poauTeiu (3aKOHHbBIC MTPEJCTABUTEIN) SIBIISIFOTCS TOJIb30BATEIISAMH
AIIEKTPOHHOTO THEBHUKA.

5.3. lupextop LlIkosbl yTBep)IaeT:

e yuyeOHBIH IUTaH HE Mo3IHee 1 ampers NpeAecTBYOMEro y4eOHOro roja,

e II€arOTHYECKYI0 HArpy3Ky Ha 4yeTBepTh (mosryroaue/ydeOHbIi IO) HE MO3IHEE YeM
3a JIB€ HEAENH JI0 Havaja yueOHOTo Mepuo/a,;

pacrnucaHue 3aHATHIA Ha y4eOHBII epro/1 He T03/IHee YeM 3a OJJHY HEeJIeN0 0 ero
Hayasa,

CIUCOYHBIN cocTaB yuyamuxcs kiacco IlIkonsr He mo3aHee 31 aBrycra;

CIMCOK KJIaCCHBIX pyKoBoAMTENEH He nmo3aHee 31 aBrycra.

5.4. 3amectutens aupekropa Llkomsl o yueOHO-BOCIUTATENEHOM paboTe:

e OCYIIECTBJISET HETIOCPEICTBEHHOE PYKOBOJCTBO CUCTEMON pabOTHI IO BEICHHUIO
2K,

e I10 OKOHYAHUH y4eOHOTO roJia Mmojy4yaer y agMuHucTparopa konuu X Ha
QJICKTPOHHOM HOCHUTECIIC I/IH(I)OpMaLII/II/I — ONITUYECKOM JHUCKE I1I0 KJ1accam,

e IIPOBCPCHHLIC HA pa6OTOCHOCO6HOCTb TBCPAbIC KOITNU 3>K 3ar1€4aThIBAcT B
KOHBCPTHI, 3aBCPACT NMOANIUCHIO, paCLHH(I)pOBKOﬁ IIOAIINCH U naToﬁ;

e OCYHICCTBIIACT KOHTPOJIb 3@ CBOCBPCMCHHOCTBIO OTPAXKCHUA B ) KYPHAJIC
pacniuCaHud U Y4€TOM 3aMCIICHHBIX U NPONYIHICHHBIX YPOKOB (SaHHTHﬁ).



5.5. Texanueckue CrieuajInuCTbl:

5.6.

CBOEBPEMEHHO MPEIOCTABIISIOT JUCIIETIYEPy 00Pa30BATEIBHOTO YIPEIKACHUS
naHHble I 3anoaHeHns D)K. cxemy 00ydeHwsl, CIIMCOK U3y4aeMbIX TUCIIUTUIHH
(mpenMeToB) TS K&KIO0T0 Kiacca/TpyIibl, CBEICHHS O MEPHOAax 00yUCHUS U
aTTeCTAIlMy U T. [I.;

10 OKOHYAHHH YETBEPTEN M MOJIYTOIUI COCTABISIOT OTYETHI 110 paboTe yUUTENEH C
2K;

10 OKOHYAHHH Yy4eOHOTO T0/1a KOHTPOJHUPYIOT paciiedaTky gaHHbix DK ¢
pesyibTataMu 00ydeHust B yaeOHOM roy (MTOrOBBIMH OTMETKaMH) T10 KJIaccaM M
MPaBUIIBHOCTH UX 0(hOPMIIEHHSI KJIACCHBIMH PYKOBOIUTEIISIMH,

HH(GOPMHUPYIOT TIEJaroroB O BEIABIEHHBIX ONIMOKAX, JOMYIIEHHBIX HMH IIpH paboTe
c DX;

OCYIIECTBIISIOT KOHTPOJIb 32 peanu3anueir ®I'OC HOO, OO0 u COO; 3a
BBINOJIHEHHEM YIEOHBIX TUIAHOB; IIPOTHO3UPOBAHUEM XO0J1a, Pa3BUTHS H
pe3yabTaTOB 00Pa30BATEIBHOMN JESTEILHOCTH 0 KJIACCaM; IPaBHIBHOCTHIO
Beennst D)K; CBOEBPEMEHHOCTBIO OTPAKEHHUS B JKyPHAIIE paCITUCAHUS;
3alI0JJHEHHEM JKypHaJIa MeJaroraMy; CBOEBPEMEHHOCTBIO BHICTABJIEHHUS OTMETOK H
PE3YIILTATOB 3aHSATHI; HAIIOJIHAEMOCTBIO OTMETOK; OTPAXKEHUEM OCEIIAEMOCTH
3aHSATHI; CBOEBPEMEHHBIM 3aIlOJTHEHHEM pa3jielia JOMAIIHKUX 3aIaHuii;
COOTBETCTBUEM JOMAIIHHUX 3aJaHUi TPEOOBAHMSM TI0 COJIEPIKAHUIO K 00BEMY.

Yuurenp (megarorudeckuii paboTHUK):

oTpaxkaeT B DK xo1 00pa3oBaTeIbHOM ACSITEIIBHOCTH B COOTBETCTBUU C
00pa3zoBaTeIbHON MPOTrpaMMOi U YICOHBIM TIJIAHOM,
€)KEHEBHO BHOCHUT B )KYPHAJI CBEJCHHUS O 3aHATHAX 110 MpeaMeTy (TeMax ypoKOB,
3aJJaHHBIX JOMAIIHUX 3aaHUsAX);
orieHuBaeT 3QPEKTUBHOCTD U PE3YJIBTATUBHOCTH OOYUCHHUS YUAIIUXCS 110 IPEAMETY
(kypcy, mporpamme), y4uThIBass OCBOCHUE 3HAHUH, OBJIaJICHUE YMCHHSIMH,
pPa3BUTHE OMBITa TBOPUYECKOM EATEILHOCTH, TT03HABATEILHOTO HHTEpECca
yYaIuxcs;

BHOCHT JIaHHBIE 00 yCIIEBAEMOCTH yJaIllHXCsl, CBOEBPEMEHHO MPOCTABIISAET
[IOJIy4EHHBIE YUCHHKAMH OTMETKH, B TOM YHCIIE YeTBEPTHBIE (II0JIyTrOI0BBIE) U
T'OJIOBBIE,

OTMETKH 3a MUChbMEHHBIE PAa0OTHI BRICTABIIACT B CPOKH, IIPETYCMOTPECHHBIC
HOpPMaMH UX MPOBEPKH, HO HE TIO3IHEE TPEX JTHEH C MOMEHTA MPOBEACHUS PabOTHI,

3aHOCUT CBOEBPEMEHHO JTaHHBIE O MOCEIAEMOCTH YYaIlIUXCsl, BBIMOJTHEHUN
JOMAIIHHUX 3aJaHMI;

3anoJHsgeT DK Kak 3aMeIIarolui yauTesb (BBOIUT JaHHbBIC O TPOBEICHHOM YPOKE)
B YCTAHOBJICHHOM TMOPSIKE P OCYIIECTBICHUU 3aMEHBI.

5.7. KnaccHble pyKOBOJUTEIH:

KOHTPOJIUPYIOT aKTYaJIbHOCTb I/IH(I)OpMaLII/II/I 00 yqamuxcs, poanuTeIIgaX U CIIMCKax
CBOCTI'O KJjlacCa U I/IH(I)OpMI/Ip}IIOT Aucrerdepa 06pa30BaTeanoro YUYpECIKKACHUS O
JIFOOBIX M3MCHCHM X, BHCCCHHBIX B JKypHall,

AHAITU3UPYIOT YCIIEBACMOCTh M IOCCIIACMOCTh YPOKOB YYaIlIMMHUCS CBOCIO Kjlacca,

KOHTPOJUPYIOT CBOCBPEMCHHOCTD 3aIllIOJIHCHHA U BHCCCHUS IEAaroraMu JaHHbIX 00
YCIIEBACMOCTHU U NOCCHIACMOCTH yUallIUXCA CBOCTO KJIaCcCa B 3)1(,



e MHPOPMUPYIOT poauTeNieii 00 yCIIeBaeMOCTH U MOCEIAEMOCTH JETECH MOCPEICTBOM
0TUYeTOB, c(hOPMHUPOBAHHBIX HA OCHOBE MaHHBIX DK, B TOM UHKCIIE O 3ampocam
poauTeneu;

e 3HAKOMSAT yJaIIUXCS ¥ X POJUTENICH ¢ HOPMATUBHBIMU JIOKYMEHTaMHU,
JOKQJIbHBIMHU aKTaMH M UHCTPYKIUSMH, PETIAMEHTUPYIOIIMMH TOPSI0K
Hcroab3oBanus JXK;

e TIPEIOCTABIISAIOT [0 OKOHYAHUU KXKIOW YETBEPTH 3aMECTHTEIIO JUPEKTOPA IO
y4e0OHO-BOCITUTATEILHOW paboTe OTYETHI 00 YCIIEBAEMOCTH U TIOCEIIAeMOCTH
yUanmxcs Kiacca,

e OPraHM3YIOT OTICPATUBHOE B3aUMOJICHCTBUE MKy YUaITUMUCS Kacca, ux
poauTensiMu (3aKOHHBIMH MPEICTABUTEISIMU), aqMUHUCTparuei LIkob u
nejgaroraMu ¢ momoinso DXK;

e KOHTPOJIUPYIOT €KEJTHEBHO PETUCTPAIHIO (paKTa IPUCYTCTBHS/OTCYTCTBHSI
YYaIerocs: Ha 3aHsATHSX.

5.8. lucrieTuep 0Opa30BaTEIBHOTO YUPEKICHUS:

e BBOJIUT U KOHTPOJHUPYET aKTyalbHOCTh MaHHBIX yuyamuxcs [lkomnsr (@. U. O., rox
POXKICHMS, 110J1, KOHTAKTHBIE JaHHbBIE, J00aBleHNe (PU3UIECKOTO JIUIA B TPYIITY
«YYeHUKN», HA3HAUYEHUE YUETHBIX JAHHBIX IS BXO/1a B 3JICKTPOHHBIN JTHEBHHK)
(pa3gen DK «YueHukm»);

e BBOJHUT U KOHTPOJIHMPYET aKTYabHOCTh JaHHBIX O POJUTEIAX (3aKOHHBIX
npeacraButensx) yudammuxces (O. U. O., creneHp poAcTBa, KOHTAKTHBIE TaHHBIE,
noOaBieHre GU3NYECKOro Juia B rpynny «Poautenny, puBa3Ka poauTens K
MpoQuIII0 yYeHUKa, Ha3HAYeHHE YUYETHBIX JaHHBIX JUISl BXOA B AIEKTPOHHBIN
naeBHUK) (pasmensl D)K. «Dusndeckue uiay, «YUeHUKN»);

e BBOJUT U KOHTPOJHUPYET aKTyaIbHOCTh TAHHBIX O JBMKCHUU ydainuxcs (pasmuen
DX «[1prka3bl 0 ABMKEHUSAX KOHTHHIEHTAY), SJIEKTPOHHBIN MIEPEBOJT YIAIIMXCS U3
KJacca/rpymiisl B Kiacc/Tpyriny Ha OCHOBaHUH MPHKa30B aupektopa LIIkossr;

e dopmupyer B DK crmcku kiaccoB (paszaen XK «Kimaccoi»);

e (dopmupyer B XK crucku ydeOHBIX TPYIIN B paMKax Kiacca/mapaienn (pasiaen
XK «'pymmsl 00ydeHus1»), OTpakaeT U3MEHECHHUS B CIIHCKAX IPyI (3a4nciieHue,
BBIOBITHE, TIEPEBOJT YUAIIIUXCS);

e BBOJUT JaHHbIE i (hopmupoBanus B XK yuebnoro miana (pasaen DK «YueOHbIi
IUTaH»);

e HA3HAYAET YYUTEJCH MO MpeaAMETaM JUIs KaXI0ro Kiacca/TpyIibl B COOTBETCTBHH C
y4eOHBIM pacHCaHUEM;

e HACTpamBaeT CXEMbl 00YUYECHHUS ISl HAYAIbHON, OCHOBHOM U CpeIHEH MIKOJIbI
(pazmen DK «I'paduk 0OyueHHA»): CIIUCOK U3yIaeMbIX TUCIHUILIHH (IIPEIMETOB)
JUISL KQXKI0TO Kiiacca/TpyIinbl, epro 1 00ydeH s, IEPUO/] aTTECTAIUH, KAHUKYJIBI,
yueOHasi HeJleJs, IePeHOChl MPa3IHUKOB,;

e ¢opmupyeT B K CUCOK KJIACCHBIX PYKOBOAUTENECH U KOHTPOJIUPYET
aKTyaJTbHOCTh MaHHbIX (pasaen DK «Ha3HaueHHe KJIacCHBIX PYKOBOJAUTEICHY);

e 3amoJHseT rpaduk sx3ameHoB (pazmen DK «'paduk s5K3aMEHOBY);

e BBOJUT JaHHBIC 00 OpraHU3aNuK 3aMeH npemnoaaBateneii (paszaen DK «3amena
npenojaBarenein);

e 3aMOJHSET TEMATHYECKHE TUIAHMPOBaHKs M0 Tipeameram (paszmen K
«KanenmapHo-TeMaTHYECKHE TUIAHBI»);

e pacmpenensieT yaieOHYI0 Harpy3Ky COTJIaCHO y4eOHOMY TJIaHy B COOTBETCTBHH C
YTBEPKJACHHBIMU CIIHCKAMH YUUTEICH-NPEAMETHUKOB, KIIACCOB, YUEOHBIX TPYIIT
(pazmen DX «Pacnpenenenue Harpy3Kmu»);



e BBOJUT JaHHbIE ¥ (hopmupyeT B DK OCHOBHOE U CKOPPEKTHPOBAHHBIE PACITHCAHUS
3aHATUI Ha y4eOHbIN niepuo (YeTBepTh, noayroaue, roa) (pasaen 9K
«Pacnircanue 3aHATHI).

5.9. Anmunuctparop 2XK:

e 3aKpBIBAET NMPEAbLAYIINNA YUeOHBIN I0Jl, OTKPHIBAET HOBBIM yUEOHBIN I0J
(ycranoBka/mepeBo/1 B HOBBIH yueOHbIN 1o — pasaen XK «Hacrpoiika
porpaMmby, mojapaseln « Tekymuit yueOHbiii To/1»);

e Ha3HauvaeT noJib3oBareneil DK, To ecTh HaAEIAET NpaBaMy JOCTYIA IPU OTKPBITUH
HOBOT'0 Y4€OHOT0 rojia B COOTBETCTBUU C YU€OHBIM IJIAHOM, PaclMCaHUEM,
npukazamu gupexropa Llkosr;

e yCTaHABJIMBAaeT pacnucanue 3BOHKOB (pazzen IXK «Pacrnucanue 3B0HKOBY);

e MPEAOCTABJISIET JIOTHHBI U mapoJiu Juis goctyna k DK (naeBHuky) (pasmen 3K
«Du3nvecKue JInIay);

e o0ecneunBaet B3aumoeiicTere DK U CMEXHBIX CUCTEM, BBITIOJIHAET PE3EPBHOE
KOINHUPOBAHUE JAHHBIX;

e KOHCYJIBTHPYET moJsib3oBaTeneit XK mo Bompocam paboThI C HUM;

e OCYIIECTBJISIET TeXHHUECKoe oOciayxuBanue J)K, B TOM yuciie ycTaHaBINBAET
0OHOBJICHUS KOH(PUTYpAINH; €KETHEBHO TIPOBOIUT PE3EPBHOE KOTTMPOBaHKE 0a3
JAHHBIX; yIAISEeT TOMEUCHHbIC 00bEKThI; HACTPANBACT (CHHXPOHU3UPYET) JaHHbBIC
Mexay DK u anektpoHHbIM gHEBHHKOM (paszaen DK «Hactpoiika CHHXpOHU3AIMH
JTAHHBIX»);

e ocymecTisieT anMuuauctpupoBanre IXK (pasgen DK «AIMHUHHCTPUPOBAHUEY);

e pa3rpaHUYMBAET MpPaBa JOCTYIIA [10JIb30BATENEH B COOTBETCTBUH C LEISIMU U
3a/layaMu 00pa3oBaTeIbHOMN JESITENTFHOCTU U Y4eOHON Harpy3ku MeJaroros
(pa3men DK «Hactpoiika moabp30BaTeei U IpaBy).

5.10. PaGoTHuKM MeauIuHCKON ¢y O0bI [1IkobI:

e 3aMOJIHAIOT B Hayalle y4eOHOTo rojia pasjen «JIuct 3mopoBbsai»: cBeeHust 00
AHTPOMOMETPUYECKUX JaHHBIX 00YyUYaIOLIUXCs, TPYIIE 3J0POBbs, METUIIMTHCKOM
rpynie i 3aHATHH PU3NIECKON KyIbTypOi, HOMEpe He0OX0 MO y4eOHOM
Mebenu, a TaKke MEJUIIMHCKUE PeKOMEH AN

e 00ecrneunBarOT aKTyalbHOCTh AaHHBIX pazzaena XK «JIuct 310poBbs» B TeUeHHE
roja.

5.11. Cneunanuct KaJpoBOi CiIyKObl BBOJUT U KOHTPOJIUPYET aKTYAIbHOCTh JAHHBIX:

e 0 MeIaroruyeckux cotpyanukax [lkombr: nprem Ha paboTy, YBOJIbHEHHE, IEPEBOI,
Ha3HAYEeHHE JODKHOCTH (OCHOBHOM M 110 COBMECTUTEIIBCTBY), IPUBSI3KA K IPYIIIE
«Cotpynaukn» (pasmenst DK «Dusnueckue nunay, «lIpuem Ha paboTy»,
«YBounbHeHue», «KaapoBbie nepeMenieHus», «COTPYIHUKNY);

e CIHUCKH COTPYAHHKOB I1IKOIBI, X JTODKHOCTH, B TOM YHCIIE PYKOBOIUTEICH,
rpaduk pabotst (pazaenst XK «[loapasnenenus», «lomkHocTny, «I padukn
paboThI).

5.12. Cekperapb (pedepeHT) ocymiecTBIsieT GOPMUPOBAHUE PUKA30B O IBIKCHHH
ydanuxcs (3a4uclieHrue, BRIOBITHE, OKOHYaHHEe YueObl, IEpPeBOJl B IPYroi Kiacc/rpymimy).

5.13. Yuammuecs Ikons! 1 ux poaurenu (3aKOHHBIE PEJICTABUTENN) UMEIOT CIIEIYIOIINE
BO3MOYXHOCTH TPY NOJIb30BAaHUU JIEKTPOHHBIM THEBHUKOM:



e MOJIy4aroT MH(OPMAIUIO O JOMAIIHUX 33 aHUSX;
e MIOJIy4arOT JaHHbBIE 00 yCreBaeMOCTH 00yJaronuxcs (BbICTaBICHHBIX OTMETKAX).

6. IlpaBa noab3oBatesei K

6.1. Bce monp3oBarenu DK MMEIOT IPaBO UCHOIB30BATh €0 B €KETHEBHOM PEKHIME.
HcknroueHneM sBIsieTCS MPOBEACHNE TEXHUYECKUX paboT, KOTOPBIE MOTYT IIPOBOAUTHCS B
CpOK He 0oJiee CyTOK C YBEJOMIICHHEM MOJIb30BaTEeNeH 3a HEIENI0 10 Hadana padorT.

6.2. KnnaccHbie pyKOBOIUTEIN UMEIOT IPABO WHPOPMHUPOBATH POAUTENEH O COCTOSIHUT
YCIIEBaEMOCTH U MMOCEUIAeMOCTH UX JETeH uepe3 oT4eThl, chOpMUPOBAHHBIE HA OCHOBE
maHHbEIX DK, 110 HE0OXOIMMOCTH.

7. OTBETCTBEHHOCTh MOJIb3oBaTeaei 7K
7.1. Bce nonb3oBaTeN HECYT OTBETCTBEHHOCT!

e 3a HapymeHue TpedoBanuii DenepanpHOro 3akoHa ot 27.07.2006 Ne 152-d3 «O
MePCOHANTBHBIX JTAHHBIX);

e pasriialleHue CBOMX YUETHBIX JaHHBIX (JIOTHH, MTapoJib);

e HapylieHHue TpeOOBaHUI HOPMATHUBHBIX MIPABOBBIX JOKYMEHTOB, B TOM YHUCIIE
JIOKQJIbHBIX aKTOB U MHCTPYKIUU, ONPEETAIONIUX MOPSIA0K UCTIOab30BaHus DK B
COOTBETCTBHH C 3aKOHOAATEIIHLCTBOM PD.

7.2. lupextop LIKoJIbI HECET OTBETCTBEHHOCTH 332 CBOEBPEMEHHOE YTBEPKACHUE YUEeOHBIX
TUTAHOB, TIJIAHA PACTIPEICIICHHS TTearOrMUeCKO HArpy3Ku U y4eOHOTO pacIiCaHus.

7.3. 3aMecTUTENh TUPEKTOPA TI0 y4eOHO-BOCITUTATEILHON paboTe HeCeT OTBETCTBEHHOCTD.

e 32 CBOEBPEMEHHOCTh (POPMUPOBAHUS YUCOHBIX TUIAHOB, TUIAHA PACTIPEACICHUS
MeIarOTHYECKOM HATPY3KH U y4eOHOTO pacIuCaHus;

e pacreyatky COOTBETCTBYIOUIMX pa3esioB IXK B KOHIE yUeOHOTO To/1a U UX
odopMIIeHHE.

7.4. Anmunuctpatop 9K HECeT OTBETCTBEHHOCTD!

e 3a OecriepeboitHoe pyHkimonupoBanue XK, 6a3 TaHHBIX U CMEKHBIX CHCTEM
CBSI3H,

e BBINOJHCHUE PE3CPBHOIO KOIMMPOBAHHUS JAHHBIX;

e HAIOJIHCHHE U aKTyaJIbHOCTh 0a3bl NTaHHBIX PaOOTHUKOB [1IKOIBI.

7.5. Texuuueckuil cienuanucT u aaMuHucTparop XK HecyT OTBETCTBEHHOCTD!

¢ 32 CBOEBPEMEHHOE coXpaHeHHe Konui DK Ha 3JIEKTPOHHOM HOCHUTEIE
uH(opMarmu (ONTHYSCKOM JIHCKE) U pacredyarky JOKYMEHTOB Ha OyMakKHBIX
HOCHTEIIAX;

e COOTBETCTBME y4deTHBIX 3anuceil XK daxtam peanuszanun oOpazoBaTeNIbHON
NESITENIBHOCTH;

e TPaBUIBHOCTHIO HCIIONIBb30BaHUS D)K.

7.6. Yuutens (memaroru) HECyT OTBETCTBEHHOCTb!



e 32 CBOCBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTh U aKTyaJIbHOCTh IAHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YUaIUXCS;

e exeaHeBHOeE 3anonHenue DXK;

e YCTpaHEHHUE BBHISBICHHBIX OMIMOOK nipu BeaeHUHN DK

e COXPaHHOCTHh CBOUX PEKBH3UTOB JIOCTYIIA, UCKIIOYAIONIYIO MOAKITIOUECHUE
MTOCTOPOHHUX.

7.7. KitaccHbple pyKOBOJUTENN HECYT OTBETCTBEHHOCTb!

e 33 CBOCBPEMEHHOCTh BHECCHUS, JOCTOBEPHOCTh U aKTyalIbHOCTh JIJAHHBIX 00
YCIEBAEMOCTH U TIOCEHIAEMOCTH yJIaIHXCS;

e JIOCTOBEPHOCTH U aKTyaJbHOCTh CIIUCKOB KJlacca U MHYOPMAIIUK 00 YJaIuxcsi U uX
poaurensix (. U. O., Homep TenedoHa, axpec 3MeKTPOHHOH! MOYTHI);

e CBOEBpPEMEHHOE MHPOPMHUPOBAHUE POJMUTEIICH O COCTOSHUU YCIIEBAEMOCTH U
MOCENIAEMOCTH UX JeTel mocpeactsoM DK,

e MPEJOCTABJICHHUE M0 OKOHYAHHUU YUeOHBIX YeTBepTei (mosyroauii/roa)
3aMECTUTEINIO JUPEKTOpa M0 Y4eOHO-BOCTIUTATEILHOM pabOTe OTYETOB 00
YCIIEBAEMOCTH ¥ MOCEIAeMOCTH YUaIlUXCsl Kilacca.

7.8. lucnieTdep 00pa3oBaTEIHHOTO YUPEIKICHHS HECET OTBETCTBEHHOCTD 32 CBOCBPEMEHHBIH
BBO/JI U TIOJJIEPKaHUE B aKTYaTbHOM COCTOSIHMM JTaHHBIX ydamuxcs [Ikosl, pacnucanue
3aHATUH, OTpAKEHUE JIBWKEHUS YUaITUXCsl, BEJCHHUE )XKypHAJIa 3aMeH, aKTyalbHOCTh OTYETa
IO 3aM0JIHEHHIO JKypHasa MeJaroram.

7.9. PaGoTHHKN MeTUITMHCKOM CITy>KOBI [1IKOIBI HECYT OTBETCTBEHHOCTH 32
CBOCBPEMEHHOCTb 3aIOJTHEHUS pa3jiena «JIMCT 310poBbs» U aKTyalIbHOCTh IAHHBIX B HEM.

7.10. CrienuamucT KaJpoBOM CITy>KObI HECET OTBETCTBEHHOCTH 32 BHECEHHE U KOHTPOJIb 3a
aKTYaJIbHOCTBIO TAHHBIX O COTPYAHUKAX, YUACTBYIONIUX B 00pa30BaTEeIbHON ACATEIHHOCTH.

8. OTyeTHBIE MEPUOALI M XpaHeHHe HHpopMaH

8.1. OTueThl O YCIIEeBAEMOCTH U TMOCEIIAEMOCTH CO3JIAIOTCS B KOHIIE Y€TBEPTH, MOJYrOIUs U
y4eOHOT0 roja.

8.2. Otuer o 3anoaHenny DK 1 HAKOILIIEMOCTH OTMETOK CO31a€TCA CIKCEMECAYHO.

8.3. Tlo 3aBepiIeHUH OTYETHOTO MIepHOa (YETBEPTH, MOTYTOIHsl, y4eOHOTO ro/1a) HTOTOBbIC
BEJIOMOCTH PAacIeyaTbIBalOTCsA Ha OyMa)kHOM HOCHTEJIE, 3aBEPAIOTCS MOAMUCIMH MEaroros,
KJIACCHBIX PYKOBOJUTENEH, 3aMECTUTEINS TUPEKTOPa 10 YueOHO-BOCTIUTATENBHOM paboTe,
TUPEKTOPA.

8.4. Ilo okoHUaHHH yqe6Horo roJia UTOTOBBIC BEAOMOCTH IPOIIUBAKOTCH,
IMPOIIHYPOBLIBAKOTCA,
OIICYATBHIBAKOTCA U CHAKOTCA B apXUB IJIS1 XPAHCHHUA B YCTAHOBJICHHOM ITOPSJIKE.

8.5. Ilo oxoHyaHuu yueGHOTO roja nojHas sepcust DK nepeHocuTcst Ha SIEeKTPOHHBIH
HOCHUTENb HHPOPMALIUU — OTITUYECKUH IUCK, ONIeYaThIBAETCS, 3aBEPSETCS MOIIICHIO
3aMECTHUTENsI TUPEKTOpa 10 y4eOHO-BOCIIUTATEIbHOM paboTe U pacinuppoBKOi MOAMUCH U
XPaHUTCS B apXUBE B YCTAHOBJIEHHOM MOPSIKE.
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